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Master the new version of Microsoft Office with this easy, visual guide

The popular Microsoft Office suite has been revamped to provide new features, including Web applications
that can be accessed from anywhere and a new, streamlined Ribbon. If you learn better with visual
instructions, this full-color guide is just what you need.

Covering Word, Excel, PowerPoint, Outlook, Access, and Publisher, this book is filled with step-by-step
instructions and full-color screen shots that show you exactly what you'll see at each step. You'll also get
instruction on the new Office Internet and graphics tools, as well as how to tackle dozens of common tasks in
each application.

Ideal for visual learners, this guide covers the entire Office suite: Word, Excel, PowerPoint, Outlook,●

Access, and Publisher
Introduces the new Microsoft Office features, including Office Internet and graphics tools●

Provides step-by-step instructions for common tasks in each application●

Full-color screen shots illustrate what you see on the screen every step of the way●

Teach Yourself VISUALLY Office 2010 gets you up and running with Office 2010 quickly and easily, so you
can take advantage of all the enhanced features.
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From reader reviews:

Debra Davis:

What do you concerning book? It is not important together with you? Or just adding material when you need
something to explain what your own problem? How about your extra time? Or are you busy person? If you
don't have spare time to accomplish others business, it is gives you the sense of being bored faster. And you
have time? What did you do? Everybody has many questions above. They have to answer that question due
to the fact just their can do in which. It said that about guide. Book is familiar in each person. Yes, it is
appropriate. Because start from on pre-school until university need this specific Teach Yourself VISUALLY
Office 2010 (Teach Yourself VISUALLY (Tech)) to read.

Bruce Harrison:

The book with title Teach Yourself VISUALLY Office 2010 (Teach Yourself VISUALLY (Tech)) has lot of
information that you can learn it. You can get a lot of help after read this book. This book exist new
understanding the information that exist in this publication represented the condition of the world currently.
That is important to yo7u to learn how the improvement of the world. This kind of book will bring you inside
new era of the globalization. You can read the e-book on the smart phone, so you can read this anywhere you
want.

Elizabeth Maez:

Don't be worry when you are afraid that this book can filled the space in your house, you could have it in e-
book means, more simple and reachable. This kind of Teach Yourself VISUALLY Office 2010 (Teach
Yourself VISUALLY (Tech)) can give you a lot of pals because by you looking at this one book you have
issue that they don't and make an individual more like an interesting person. This book can be one of one
step for you to get success. This reserve offer you information that possibly your friend doesn't know, by
knowing more than various other make you to be great people. So , why hesitate? We need to have Teach
Yourself VISUALLY Office 2010 (Teach Yourself VISUALLY (Tech)).

Evelyn Ross:

What is your hobby? Have you heard which question when you got college students? We believe that that
issue was given by teacher for their students. Many kinds of hobby, Everybody has different hobby. And you
know that little person including reading or as reading become their hobby. You need to know that reading is
very important in addition to book as to be the matter. Book is important thing to provide you knowledge,
except your personal teacher or lecturer. You find good news or update regarding something by book. Many
kinds of books that can you go onto be your object. One of them are these claims Teach Yourself
VISUALLY Office 2010 (Teach Yourself VISUALLY (Tech)).
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